IIpuka3 MuHucTepcTBa TPYAa M COMANBbHOI 3a1UMTHI P® ot 15 cenTadps 2021 r. Ne 632n
“O0 yTBep:KIeHMH PeKOMeHAalui 10 y4eTy MUKPONOBpe:KIeHn (MUKPOTPaBM) pa0OTHHKOB”

B cootBercTtBUM co cratheir 226 TpynoBoro koxekca Poccuiickoit ®eneparnu (CoOpanue
3akoHoJaTenbcTBa Poccmiickoit ®Deneparmmu, 2002, N 1, ct. 3; 2021, N 27, c1.5139) u nynkrom 1
[TonoxeHnus o MuHucTepcTBe Tpya U COLMAIBHOU 3amuThl Poccuiickon denepanuu, yTBEPKICHHOIO
nocta”oBiienneM [IpaButenbctBa Poccuiickoit depepanuu ot 19 urons 2012 r. N 610 (Cobpanue
3akoHonarenscTBa Poccuiickoit denepanuu, 2012, N 26, ct. 3528; 2017, N 7, ct. 1093), npuka3biBaio:

1. YTBepauTh mnpuiaraeMble PEeKOMEHAAMU IO YYETYy MHUKPOMOBPEXKIECHUN (MHKPOTPABM)
pabOTHUKOB.

2. YCTaHOBUTb, UTO HACTOAIIUM MPHUKa3 BCTyMmaeT B cuiy ¢ 1 maprta 2022 ropa.

Munuctp A.O. Kotsikos



YTBEPXJIEHBI
NpuKa3zoM MuHHCTEpCTBA
TpyJAa U COLMATBHOM 3aIlUThI

Poccuiickoii denepanun
ot 15 centsiops 2021 r. N 632n

PexomeHnaanum mo yuety MEKpONOBpekAeHU (MUKPOTPaBM) pa0OTHHKOB

1. O01Iue mos10oKeHus

1. Hacrosiiue pekoMeHIauu 1o yuyeTy MUKpOIOBpEXAeHUN (MUKPOTpaBM) paOOTHUKOB (n1ajee -
Pexomennarmun) pa3paboTaHbl B LENAX OKa3aHUS COACHCTBUS pabOTOAATENSIM B HCIIOTHEHUN TPeOOBaHUIMA
crarei 214, 216, 226 pasgena X TpynoBoro xonekca Poccuiickoit ®epepanun (CoOpanue
3akoHonarenscTBa  Poccuiickoit  ®enepanuu, 2002, N1, cr.3; 2021, N27, cr. 5139),
COBEpUICHCTBOBAHUS BHYTPEHHUX MPOIECCOB YIPaBJICHUS OXpaHOM Tpyda B OpraHM3allUH,
IpeaynpexIeHUs IPOU3BOACTBEHHOIO TpaBMaTH3Ma U He coJiepKaT 00s3aTeIbHBIX TPEOOBaHHA.

2. Yyer MHKpONOBpEXACHUNH (MUKPOTpaBM) paOOTHUKOB PEKOMEHJIYETCS OCYILECTBIAThH
HOCPEACTBOM cOOpa M perucTpanuu HHPOPMAaILUH O MUKPOTIOBPEXKACHUAX (MUKPOTPaBMax).

Yyer MHKPONOBpEXACHUN (MUKPOTpaBM) paOOTHUKOB IIO3BOJUT pPabOTOATENIO TOBBICUTH
3¢ (PEKTUBHOCTh B MPOBEAECHUM CHCTEMHBIX MEPOIPUATHI IO YNpaBIEHUIO NpOoQecCHOHATbHBIMU
pUCKaMH, CBSI3aHHBIX C BBISBJIEHHEM ONACHOCTEH, OLEHKON M CHM)KEHHEM YpOBHEH MpoQecCHOHANbHBIX
PHCKOB, 00€CIICUeHUH YIyUIlIeHUs YCIOBUN U OXpaHbl TpyJa.

Y4yer MUKpOMOBpEXKIEHUH (MHUKpOTpaBM) pPaOOTHHKOB OCYLIECTBISETCS pabdoToiarenem
CaMOCTOSITENIPHO MCXOJs M3 cHelu(UKH CBOEH JAeATeNIbHOCTH, JOCTHKEHHH COBPEMEHHON HayKd WU
HAWIYYIIUX [IPaKTHK, IPUHATHIX Ha ce0si 0043aTeIbCTB.

3. B mensx ydera M pacCMOTPEHMs OOCTOATENbCTB M MPUYMH, MPUBEALUIMX K BO3HUKHOBEHUIO
MUKPOTIOBPEKIEHUN (MUKPOTpaBM) paOOTHHUKOB, MPEAYyNpPEXKACHHsI MPOU3BOJACTBEHHOTO TpaBMaTHU3Ma,
paboTo/IaTeNI0 PEKOMEH Ty eTCs:

YTBEPIUTH JOKAJIbHBIM HOPMaTUBHBIM aKTOM MOPSJAOK yueTa MUKPOTOBPEXKIEHUN (MUKPOTPABM)
paOOTHUKOB, C YyYE€TOM OCOOEHHOCTEH OpraHU3allMOHHOM CTPYKTYpBI, CHEIU(UKH, XapakTepa
MIPOU3BOACTBEHHOM JACATEIBHOCTH, MMPUHATHIM C COOJIFOICHIEM YCTaHOBIGHHOTO cTtaTtheit 372 TpymoBoro
koaekca Poccuiickoit ®@enepanun (CobOpanue 3akoHomatenscTBa Poccuiickoit @eneparnuu, 2002, N 1,
cT. 3; 2006, N 27, ct.2878) mopsiika ydera MHEHHs MpEACTaBUTEIBHOIO OpraHa pabOTHHKOB (Tpu
HAJIMYUH TaKOIO MPEICTaBUTEIBHOIO OPraHa);

OpraHM30BaTh O3HAKOMJIEHHE [OJDKHOCTHBIX JIMI[ C TOPSAKOM Yy4yeTa MHUKPOIOBPEXKICHUIN
(MHKpOTpaBM) paOOTHHUKOB;

OpraHu30BaTh WH(YOPMHUPOBaHHE PAOOTHUKOB O JACUCTBUAX MPU MOTYUYEHUH MHUKPOIOBPEKIACHUS
(MHUKpOTpaBMBI);

OpraHM30BaTh  PACCMOTPEHHE  OOCTOSITENBCTB,  BBISIBICHWE NPUYUH, TNPUBOAAIIUX K
MHUKPOIIOBPEKICHUAM (MUKpPOTpaBMaMm) paOOTHHUKOB, U (DUKCAIMIO PE3yJIbTaTOB PAacCMOTPEHUS B
CripaBke 0 pacCMOTPEHHH 0OCTOSTENBCTB U IPUYUH, IPUBEIIINX K BOZHUKHOBEHUIO MUKPOTIOBPEKICHUS
(MHUKpOTpaBMbI) pabOTHMKA, (pEeKOMEHAyeMblii oOpaseln MpuBeaeH B NpwiokeHHd N 1 K HacTOSLIMM
PekomenpanusaM) win MHOM OIpeNeIeHHOM paboTojaareneM TOKYMEHTE, COJAep)KallleM, B TOM YHCIe
pEKOMEH/lyeMble CBE/IeHUs, OTpakeHHble B CHpaBKe O pPAcCMOTPEHHUH OOCTOATENBCTB U TNPHUYUH,
IPUBEILINX K BOSHUKHOBEHHIO MUKPOTIOBpEXKI€HUs (MUKPOTpaBMbl) paboTHHKA (Aanee - CripaBka);

o0ecreuynTh JOCTYITHOCTh B OpraHu3alMu (CTPYKTYpPHBIX MozpaszencHusx) Onanka CrpaBku B
3JIEKTPOHHOM BH/JIE WJIM Ha OyMa)kHOM HOCHUTEJIE;

OpPraHU30BaTh PETUCTPAIMIO TMPOUCHICAIINX MHUKPOIMOBpexIeHHH (MukpotpaBM) B JKypHaie
ydyeTra MHUKPOIOBPEKICHUH (MUKpOTpaBM) pabOTHUKOB (peKOMEHAyeMblii oOpasell NpHuBEIEeH B



npunioskeHuu N 2 K HacToAmuM PekoMeHausIM) Uik HHOM OIpeIeICHHOM paboToIaTesieM JIOKyMEHTe,
colepXamieM, B TOM YHCJIE€ pPEKOMEHAyeMble CBEICHHSA, OTpakeHHble B JKypHaie yuera
MHUKPOTIOBPEXKICHUS (MUKPOTpaBM) pabOTHUKOB (nanee - XKypHai);

YCTaHOBHUTH MECTO U CpokH xpaHeHus CrpaBku u XKypHana. PeKOMEHIOBaHHBINH CPOK XpaHEHUS
CnpaBku u XXypHana coctaBiser He MeHee 1 rona.

4. CocraBnenue CrpaBku U BeneHue JKypHaiaa MOXKET OCYIIECTBISITHCA B AJICKTPOHHOM BHUJE C
UCTIOJB30BAaHUEM D3JICKTPOHHOW TONMUCH WM JII0OOOr0 Jpyroro crmocoba B COOTBETCTBHHM C
3akoHoaaTenbcTBOM Poccuiickoit denepaiinu, NO3BOJSAIOLIET0 UACHTU(DULIMPOBATH JTUYHOCTh PA0OTHHUKA,
coctaBuBiero CrpaBky U oCylIecTBIsifoliero seaenue JXKypHaa.

I1. Pexomenayemblii MOPSAA0K Y4eTa MUKPONOBPEKIeHNH (MUKPOTPABM)

5. OcHoOBaHWEM [Jii PETUCTPAMK MHUKPOMOBPEXKACHHUS (MUKPOTpaBMbI) paOOTHUKA U
paccMOTpeHHsT OOCTOSATENILCTB M NMPHUYMH, NPUBEAIINX K €ro BO3HUKHOBEHHMIO, SIBIISIETCS OOpalleHue
MOCTPA/IaBIIEro K CBOEMY HEMOCPEACTBEHHOMY HJIM BBIILIECTOSAIEMY PYKOBOJIUTENO, paboToaaTesno (ero
IpeacTaBuTeNo)' (Hajee - OMOBENIAEMOE JIHIIO).

[Ipu oOpamieHun MNOCTpaZaBIIET0 K MEAMIMHCKOMY paOOTHHKY OpraHM3allH, MOCIeIHEMY
pEKOMEHAyeTCs COO0IaTh O MUKPOIIOBPEXKICHIH (MUKPOTpaBME) paOOTHUKA OMOBEIAEMOMY JIMILY.

6. OnoBemnaeMoMy JIMILy TOCJIE TOJyYeHUs: HHPOPMAIUN O MUKPOIOBPEKICHUH (MUKPOTpPaBME)
paboTHUKA pPEKOMEHIyeTcss yOeauThcsi B TOM, YTO MOCTPaJaBIIEMy OKa3aHa HeoOxoaumas TepBas
MOMOIIb U (WJIM) MEIUIIMHCKAS TTOMOIIIb.

7. OmnoBeniaeMoMy JIMIly PEKOMEHIYETCS He3aMeIUIMTeNbHO HWH(POPMUPOBATH  JIOOBIM
00LIeIOCTYITHBIM CITIOCOOOM CHEIHAUCTa 10 OXpaHe TPyJa WIH JIMILO, Ha3HAYEHHOE OTBETCTBEHHBIM 3a
opraHuzaiuio paboTbl MO OXpaHe TpyAa NPHUKA30M (pacropspkeHHeM) paboTomarelns, WU APyroro
YIIOJITHOMOYEHHOTO paboTroaareneM paboTHUKA (Hajiee - yIOJIHOMOUYECHHOE JIUIIO), O MHUKPOIIOBPEKACHUHI
(MHUKpOTpaBMe) pabOTHHKA.

[Tpu unopMHUpOBaHUH YIOTHOMOYEHHOTO JIULA PEKOMEHYETCSl COOOIATh:

dbamMunno, UMs, OTYECTBO (MIPU HATUYHUU) TOCTPAJABIIETO paOOTHUKA, JTOJDKHOCTD, CTPYKTYpPHOE
noJipa3zesieHue;

MECTO, IaTy W BpeMs NOTyueHUs] paOOTHUKOM MUKPOIIOBPEKICHUS (MUKPOTPABMEI);

xXapakTep (OnmucaHue) MUKPOTPABMBI,

KpaTkylo uHpopManuoo 00 0O0CTOSATENbCTBAX TONYYEHUS PAOOTHUKOM MMKPOIIOBPEKICHUS
(MUKpPOTpaBMBI).

8. Ilpm momyueHMH UWHPOPMALMU O MHKPOMOBPEXKACHUH (MUKPOTpaBMEe) pabOTHHKA
YIOJHOMOYEHHOMY JIMIy PEKOMEHIYETCS PacCMOTPETh OOCTOATENbCTBA U MPUYMHBI, PUBEIIINE K €€
BO3HHKHOBEHHIO, B CPOK J0 3 KaleHAAapHBIX MHEH. IIpu BOSHUKHOBEHMH OOCTOSTENBCTB, OOBEKTHBHO
MPENATCTBYIONIMX 3aBEPUICHUIO B YKa3aHHBIA CPOK PACCMOTPEHHSI OOCTOATENBCTB U IPUUKH, TPUBEIIINX
K BO3HUKHOBEHHIO MHKPOMOBPEXKACHUS (MHUKPOTpPaBMbl) pabOTHHKA, B TOM YHCJIE MO TPUYUHE
OTCYTCTBHSI OOBSICHEHHS IMOCTPaJaBIIer0 pabOTHUKA, PEKOMEHIYETCS MPOJJIUTh CPOK PACCMOTpPEHUs
OOCTOSITENTLCTB W TMPUYMH, MPHUBEANIMX K BO3HHKHOBEHHIO MUKPOIIOBPEKICHUS (MUKPOTPABMBI)
paboTHHKa, HO HE 0oJiee YeM Ha 2 KaJICHIapHBIX JTHSI.

I[Ipu  paccmoTpeHuu  OOCTOSITENLCTB M MPUYMH, TPUBEAIIMX K  BO3HHUKHOBEHHIO
MHUKPOTIOBPEXKICHUS (MUKPOTPAaBMbI) pabOTHHKA, YIOJTHOMOYEHHOMY JIUITY IEJIeCO00pa3HO 3alpOCUTh
OOBSICHEHHE TMOCTpaJaBIIero pPa0OTHHKAa 00 yKa3aHHBIX OOCTOSATENBCTBAX, JIIOOBIM JIOCTYIHBIM
crocoboM, ompeseNieHHbIM padoToAaTeseM, a TakXKe IMPOBECTH OCMOTpP MecTa mpoucmiectBus. [lpu
HEOOXOJMMOCTH K PACCMOTPEHUIO OOCTOSATENBCTB M TPUYMH, NPUBEAIINX K BO3HUKHOBEHHUIO
MUKPOTIOBPEKIECHUN (MUKpOTpaBM) pabOTHUKA, NPUBIEKAETCS OIMOBEIIAEMOE JIUILO, PYKOBOIUTEIH
CTPYKTYPHOTO MO/Ipa3/ieieHus1, IPOBOAUTCS OMPOC OYEBUIIICB.

9. PaboTHHK WMEET MpaBO Ha JIMYHOE yYacTHE WM y4acTHE Yepe3 CBOMX MpEJCTAaBUTEIEH B
PAaCCMOTPEHHH TIPUYUH M OOCTOSTENLCTB COOBITHIA, IPUBEIIINX K BOZHUKHOBEHUIO MUKPOIIOBPEKICHHMI



(MMKpOTpaBM)*.

PaGoToaTeNno peKOMEHIYETCS MPHUBIIEKATh MOCTPAIABUIET0 PAOOTHUKA JMYHO WM 9EPE3 CBOMX
TIPEICTABUTENEH, BKIIFOYAs NIPEICTaBUTENEH BEIOOPHOTO OpraHa IepBHYHOM IPO(COM3HOM OpraHU3aluHy,
K PAacCMOTPEHHIO OOCTOATENLCTB M NPUYMH, TPUBEAIHMX K BO3HMKHOBEHHIO MHUKPOIOBPEKICHHUS
(MHKPOTpaBMBI), @ TAKXKE O3HAKOMUTH €TO € PE3yJIbTaTaMU YKAa3aHHOTO PACCMOTPEHHSI.

10. YIOMHOMOYEHHOMY JIMILy IO pE€3yJbTaTaM JEHCTBHMM, MPOBEIEHHBIX B COOTBETCTBUH C
IIyHKTOM 8 HacTosAmux PexoMeHmanuii, peKOMEHIYeTCs COCTaBIATh CIPaBKy.

11. VnonHOMOYEHHOMY IIMIly pPEKOMEHIyeTcsl obecreunBarth perucrpanuio B JKypHane
COOTBETCTBYIOIIMX CBEICHUM, a TAaKKE C YYaCTHMEM pYKOBOAUTENS CTPYKTYPHOTO IIOAPAa3IEIeHHs
OCTpajaBuIero paboTHUKAa (HOPMUPOBAHME MEPONPHUATUH MO YCTPAHEHMIO NPHYHMH, NPHMBEIIIMX K
BO3HUKHOBEHHIO MUKPOIIOBPEXKIECHHUI (MUKPOTPABM).

IIpu NOATOTOBKE MEPEYHS COOTBETCTBYIOMIMX MEPOIIPUATHI PEKOMEH/IYETCS YUUTHIBAT:

00CTOATENLCTBA TOJTYYEHUS MHMKPOIOBPEXKIECHUS (MUKPOTPABMBI), BKJIIOYAs HCIOIb3yEMBIE
000pY/IOBaHHE, HHCTPYMEHTBI, MaTEPHAIbl U CHIPhE, MPHEMBI PAbOTHI, YCIOBUS TPyJa, ¥ BO3MOKHOCT
MX BOCIIPOM3BEICHHS B CXOKHX CUTYAlUAX MM Ha IPYTUX pabOvuX MeCTax;

OpraHM3alMOHHbBIE HEIOCTATKH B ()yHKIIMOHUPOBAHWM CUCTEMBI YIIPABIICHHS OXPAHOM TPY/Ia;

(usMUeckoe coCTOSHUE PaOOTHUKA B MOMEHT IOIYYEHHsI MUKPOIIOBPEXKACHUS (MUKPOTPABMBbI);

MEPBHI 110 KOHTPOJTIO;

MEXaHU3MBbI OIIEHKH >()PEKTUBHOCTH MEP II0 KOHTPOIK M PEATU3AUMU IPO(UIAKTHUECKUX
MEPOIIPUATHH.

" Yacte 3 cratem 226 Tpymosoro komekca Poccmiickoit ®enepamuu (CoGpanne 3akoHomaTenbcTBa Poccmiickoit
Oeneparm, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).

2 A6zany gaBeHammatelii wactd | cratem 216 Tpymooro xomekca Poccuiickoit ®Deneparun  (Cobpanue
3akoHOJarenbcTBa Poccuiickoit @enepannu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).



MpunoxeHune N 1

kK PekomeHgaumsim no yyeTty
MUWKpPONOBpeXAeHn (MUKPOTPaBM)
paboTHUNKOB, YTBEPXKAEHHBIM NPUKA30M
MwuHucTepcTBa Tpyaa 1 coumanbHON 3aLLmThbI
Poccuiickon ®enepauun

oT 15 ceHTA6psa 2021 N 632H

PekomeHayemsbili obpasey
CnpasBka
O pacCMOTpPpEHMUNM IPUYVH U O6CTOF[T€J'II:>CTB, npmpeurx K BO3HMKHOBEHMIO

MUKPOIOBPEXOEHUS (MUKPOTPaBMbE) pPaboTHUKA

[IocTpanaBumMy paboOTHUK

(bammnmsa, uMsa, OTUECTBO (OPM HaIMuUMM), T'OI POXIEHMS, IOJDKHOCTE,
CTPYKTYpPHOE mompasnejyieHue, CcTax paboTH IO CHeUuraJIbHOCTN)

MecTO HOJIydeHUSA pa@OTHVIKOM MMKPOIIOBPEXIOEHMA (MMKpOTpaBMbI):

oara, BpeMA IIOJIYUEeHMA paGOTHVIKOM MMKPOIIOBPEXOEHMA (MMKpOTpaBMbI)!

OeVcTBMSA IO OKA3aHMIO IEePBOM I[IOMOIM :
XapakTep (omoMCaHMe) MUKPOTPaBMBL

ObcrogaTenbCTBa :
(MBJ1OXeHMEe ODOCTOATEJIbCTB [OJIydeHUs pabOTHMKOM MUKPOIOBPEXIEHMUS
(MMKPOTPAaBMEL)

[IpMUMHE, [IpPpMUBeOuMe K MUKPOIIOBPEXIEHMO (MUKPOTPAaBME) :

(yxazaTb BBISBJICHHBE IIPUUMHE)

[IpenJioXeHUs IO YyCTPaAHEHMIO NPMUMH, IPMBEOUMX K MUKPOMNOBPEXIEHMIO
(MMKpPOTPaBME) @

[lognmce YIOJHOMOUYEHHOITO JIMLa

(paMmyIMsa, WMHULMAJE, OOJIKHOCTL, JaTa)



KypHay yyeTa MMKPOIOBPEXIOEHUM

(MMKPOTPAaBM)

Mpunoxexne N 2
K PekomeHgauusam no yyety

MUKPOMOBPEXAEHUN (MUKPOTPABM)

pa6OTHMKOB,yTBepKﬂeHHbMﬂﬂpMKa3OM
MVIHVICTepCTBa Tpyaa un coumnarnbHOW 3aWmThbl

(HaMMeHOBaHME OpTaHM3aluM)

IlaTa HauvaJjla BeOeHus

Poccunckon degepaumm

oT 15 ceHTaA6ps 2021 N 632H

PekomeHayembin obpasel

PabOTHUKOB

XypHana JJaTa OKOHUYaHmUA BemeHua XypHala

N ol7[e) MecrTo, nata KpaTkue MpyyuH Xapaktep MpuHaT | NocneacTeus olie]

n/n | nocTtpagaBLu n Bpemsi obcToartensc bl (onucanue) ble MUKpOrnoBpe nuua,
ero nonyyeHus TBa MUWKPOMNO | MWKPOTpaB Mepbl XaeHus OOIMKHO

paboTHuKa, MUKpOMNoBpe nony4eHns Bpexae Mbl (MyKpoTpaBm CTb
OOMKHOCTb, XaeHus paboTHUKOM HUS bl) npou3Bso
nogpasgeneH | (MMKpoTpaeM | Mukporiospe | (MWKpOT OVBLLEro

ne bl) XoeHuns paBMbl) 3anucb

(MnkpoTpaBm
bl)
1 2 3 4 5 6 7 8 9

[oKyMeHT oTchopmaTmpoBaH 1 ncnonbs3osaH cantom DOU.SU npu
pa3paboTke U COCTaBMeHNN JOKYMEHTOB No oxpaHe Tpyada B [1OY.
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